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OBM Supplier Entry or Update Notice

Location tab

“suanlier Loeation is a default se;pﬁﬂdewgnpﬁm. hgpubusiness is condycted with ghasupgiematans. o —hn,

Enter Location4? as "CHK."

Enter Description4? as "CHK "

Confirm the Effective Date47 displays today's date.
Confirm the Status47 is "Active."

Click the Procurement47 link.

W The Procurement Options47 page displays. \%
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Click Additional Procurement Options47 to expand the section.
Click the Payment Terms Options47 dropdown and select "Specify."
Click the Look up Payment Term ID47 icon and select "Net 30."
Click OK47.
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' The Location tab displays again.

10. Click Saved7.

L4 The Summary47 tab will appear.

11. Click the Summary tab.

Cnece an updates have uesa mnade to Su | T2COMG, review Jle - . . ary 1ap w venfy that the (ecoiu was inoamed.
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